Post Pledging Checklist

· “Form A” sent to National HQ
· Order new active/pledge pins/shingles if needed
· Ensure new members are added to ‘pledges@outriangle.org’ mailing list
· Add to Slack (maybe?)
· Ensure ‘pledge-educator’ provides a copy of New Member Handbook
· Provide shared logins (if any) to web tools/sites
· Perform tour of house/property (if applicable)
· Set up time for pledge education / study hours
· Ensure all brothers get new members contact info
· Provide active/alumni officer contact info to actives
· Digital Blackbooks?
· Pledge to provide school schedule/unofficial transcript (if applicable)
· Pledge to provide contact info for parents (add to database as Friend of Fraternity)
· Pledge to recommend any potential friends they’d be interested in recruiting as well

Post Initiation Checklist

· “Form B” sent to National HQ
· Ensure new members are added to “actives” and “locals” mailing list
· Ensure new members sign the member book
· Ensure new members are added to ChapterSpot
· Collect pledge pins and store for next class
· Ensure badges are ordered?
· Update Family Tree / Membership Database
· Ensure any graduating members are moved to ‘alumni@outriangle.org’
